

[image: ]Please complete this form and hand it to a member of the Registrar’s Office for processing. You will need to show a copy of your photo ID to have the transcript request processed. WEBSITE: www.drew.edu/registrars-office      EMAIL: transcripts@drew.edu     PHONE: 973-408-3025
Transcript Request Form



	Name:
	Click or tap here to enter text.	Student ID#/DOB:
	Click or tap here to enter text.
	Email: 
	Click or tap here to enter text.
	School:
	☐College of Liberal Arts        ☐Caspersen School of Graduate Studies        ☐Theological School

	Number of Copies:
	Click or tap here to enter text.	

	
	

	Any transcript fees must be paid before release of the record; please note, these are fees in addition to tuition charges and will not be covered by any existing payment plans.

	
	

	Current Student:
	☐Official        ☐Unofficial

	Select Delivery Method:
	☐ Pick Up          
	☐ Standard Mail  

	
	☐ Priority Mail  ($15)
	☐ Email (Unofficial Only)

	
	☐ Overnight Mail ($25)   
	☐ International Mail  ($25)

	
	
	

	Former Student or Alumni:
	☐ Official Pick Up ($5)          
	☐Official Standard Mail ($5)   

	
	☐Official Priority Mail  ($15)
	

	
	☐Official Overnight Mail ($25)
	☐Official International Mail  ($25)


Issue Information

	☐	Self
	☐	Other (Attn):
	Click or tap here to enter text.


	Street Line 1:
	Click or tap here to enter text.
	Street Line 2:
	Click or tap here to enter text.
	Street Line 3:
	Click or tap here to enter text.
	City:
	Click or tap here to enter text.
	State:
	Click or tap here to enter text.	Postal Code:
	Click or tap here to enter text.
	County (INTL Only): 
	Click or tap here to enter text.	Phone Number:
	Click or tap here to enter text.
	
	
	
	

	Email (Unofficial Electronic Only):    
	Click or tap here to enter text.


Optional:

	☐	Hold for End of Term Grades
	☐	Hold Until Degree is Awarded



I hereby authorize the release of my complete academic record as requested above.

	Signature: 
	Click or tap here to enter text.	Date:
	Click or tap to enter a date.
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